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Honorary Award Proposal Process 
Overview
Bishop Grosseteste University may award Honorary Doctorates and Honorary Fellowships at its graduation ceremonies. Honorary Fellowship is awarded in recognition of outstanding contributions to the University; whilst Honorary Doctorate is awarded to those who have made outstanding contributions to academic, local, regional, national or international life.
Honorary Degree and Fellowship Nomination Process
Nominations for honorary awards may be made by current Bishop Grosseteste University staff and students, retired staff and alumni, and current or former University Council members. Self-nominations or proposals where there is reason to believe that the intended recipient has encouraged or been actively involved in the nomination process will not be considered. Those making a nomination must declare any potential conflict of interest.
Nominations should be submitted to the Honorary Awards Committee c/o the Governance Team by the 30th October.  The Governance Team will collate the information and schedule the Honorary Awards Committee.  The Committee will consider submissions and approve, decline or refer them for resubmission in a subsequent year.  Following acceptance of an award, the names of accepted honorary graduands or fellows would be noted to Senate and Council at their March meetings. 
	The Honorary Awards Committee consists of:Council
	Senate
	Student

	Chair
	Chair (Vice-Chancellor)
	Student Representative – nominated by the Students’ Union

	Vice Chair 
	Deputy Vice-Chancellor
	

	
	Chief Operating Office
	

	
	Academic Staff Member (nominated by Senate)
	


The officer for the Committee is Clerk to University Council
[bookmark: _GoBack]The minuting secretary provide by the University’s Governance Team. 
Honorary Doctorate Criteria
The University normally expects nominees for Honorary Doctorate to meet the majority of the below criteria:

The nominee:

· Has a long-standing connection to the local area or region  
· Has contributed, or could contribute, to the academic life of the University
· Has demonstrated exceptional academic achievement
· Has made an outstanding contribution to public/civic life
· Will enhance the reputation of the University
· Will provide a long term positive relationship and/or development opportunities for the University 
· Is expected to uphold the values and ethos of the University

The University will not normally consider nominations where the nominee:
· is a current serving politician
· is a current employee, student, or a serving University Council or Committee member
Honorary Fellowship Criterion
Honorary Fellowship may be awarded to individuals who have made an outstanding contribution to the University.
The University will not normally consider nominations where the nominee:
· already holds an honorary award of the University
· is a current employee, student or serving University Council or Committee Member 
Distinguished Honorary Fellowship
In extraordinary cases the University may award a Distinguished Honorary Fellowship to individuals who have made an exceptional contribution to the University, and public life and/or higher education.  
The criterion and exemptions which apply to Honorary Fellowship will also normally apply to Distinguished Honorary Fellowship.
Notes on Nomination Processes for Honorary Degree and Fellowship   
Those involved in decision making may have little or no prior knowledge of individuals who are nominated; therefore, to support the decision making processes, full details of the nominees must be supplied through the relevant nomination forms, which are available on the University website and from the Governance Office. 
[bookmark: _Toc384197528]For any nomination to be considered a form must be fully completed and sent by email to the Honorary Awards Committee c/o the University’s Governance Team (governance@bishopg.ac.uk) by 30th October of each academic year.
Strict confidentiality must be observed until a nomination has been fully considered. This may extend until the ceremony at which a nominee receives the award.
Rescinding Honorary awards
The University Council may rescind Bishop Grosseteste University Honorary awards held by individuals who through their actions, in the opinion of the Council, have brought the reputation of the University into disrepute.

Proposed Process for Honorary Awards


Bishop Grosseteste Honorary Doctorate Nomination Form
Name of Nominee:
Nomination Prepared by:
Nomination Proposed by:
Nomination Proposed by (select appropriate):    
• BGU Student      • Alumnus      • BGU staff member    • Retired BGU staff member                                             • University Council member     
Nominators contact details, should further information be required:

Date of nomination:
Nominator’s signature:


	Honorary Doctorate Criteria 
Please indicate if the nominee meets the following criteria
	Yes/No

	Has a long-standing connection to the local area or region 
	

	Has contributed, or could contribute to the academic life of the University
	

	Has demonstrated exceptional academic achievement
	

	Has made an outstanding contribution to public/civic life
	

	By receiving an award s/he would enhance the University’s reputation 
	

	Will provide a long term positive relationship and/or development opportunities for the University 
	

	Is expected to uphold the values and ethos of the University
	



	Demonstrate the nominee’s long-standing connection to the local area or region 







	Demonstrate how the nominee has contributed, or could contribute to the academic life of the University






	Demonstrate the nominee’s exceptional academic achievement






	Demonstrate how the nominee has made an outstanding contribution to public/civic life






	Demonstrate how receiving an award the nominee would enhance the University’s reputation 






	Demonstrate how the nominee would provide a long term positive relationship and/or development opportunities for the University 







	Demonstrated how the nominee would be expected to uphold the values and ethos of the University










	· To the best of your knowledge, is the nominee covered by any of the following exclusions: current serving politician; 
· existing BGU honorary award holder; 
· was involved in this proposal; 
· is a current BGU employee or University Council or Committee Member? 
	Yes/No

	If you answered yes to any of the exclusions above, please give brief details below.




	Declaration of potential conflict of interest
Please state here any declarations of interest or potential conflicts of interest in making this nomination (e.g. The nominator and nominee are related)
 





Completed forms must be returned to the Chair of the Honorary Awards Committee c/o the University’s Governance Team by 30th October.
Completed forms should be submitted via email to the Governance Office: governance@bishopg.ac.uk.


Bishop Grosseteste Honorary Fellowship Nomination Form
Name of Nominee:
Nomination prepared by:
Nomination Proposed by:
Nomination proposed by (select appropriate):    
• BGU student      • Alumnus      • BGU staff member    • Retired BGU staff member                                             • University Council Member      • University Council Committee Member
Nominators contact details, should further information be required:

Date of nomination:
Nominator’s signature:
Honorary Fellowship Criterion
Honorary Fellowships may be awarded to those who have made an outstanding contribution to the University.
	Please demonstrate below how the nominee has made an outstanding contribution to the University.

	








































	To the best of your knowledge, is the nominee covered by any of the following exclusions: 
· was involved in the development of this nominations; 
· is a current BGU employee, student or University Council or Committee Member? 
	Yes/No

	If you answered yes, please give brief details below.





	Declaration of potential conflict of interest
Please state here any declarations of interest or potential conflicts of interest in making this nomination (e.g. The nominator and nominee are related)
 





Completed forms must be returned to the Chair of the Honorary Awards Committee c/o the University’s Governance Team by 30th October.
Completed forms should be submitted via email to the Governance Office: governance@bishopg.ac.uk.


Bishop Grosseteste Honorary Distinguished Fellowship Nomination Form
Name of Nominee:
Nomination prepared by:
Nomination Proposed by:
Nomination proposed by (select appropriate):    
• BGU student      • Alumnus      • BGU staff member    • Retired BGU staff member                                             • University Council Member      • University Council Committee Member
Nominators contact details, should further information be required:

Date of nomination:
Nominator’s signature:

Honorary Distinguished Fellowship Criteria
Distinguished Honorary Fellowship may be awarded to individuals who have made an outstanding contribution to the University and public life and/or higher education.  
	Please demonstrate below how the nominee has made an outstanding contribution to the University

	





















	Please demonstrate how the nominee has made an outstanding contribution to the University and public life and/or higher education.  



















	To the best of your knowledge, is the nominee covered by any of the following exclusions: was involved in this proposal; is a current active BGU employee or University Council or Committee Member? 
	Yes/No

	If you answered yes, please give brief details below.








	Declaration of potential conflict of interest
Please state here any declarations of interest or potential conflicts of interest in making this nomination (e.g. The nominator and nominee are related)
 





Completed forms must be returned to the Chair of the Honorary Awards Committee c/o the University’s Governance Team by 30th October.
Completed forms should be submitted via email to the Governance Office: governance@bishopg.ac.uk.


Nominator - identifies a nominee and sources information to inform the completion of the nomination form.


Nominator completes the relevant nomination form by the published deadline and submits it to the University’s Governance Team. Nominations must be received by the 30th October  for consideration for an award at the current academic year’s graduation ceremony.


The Governance Team will collate recommendations and submit these to the Honorary Awards Committee.  The Committee will consider submissions and approve, decline or refer them for resubmission in a subsequent year. 


The Honorary Awards Committee, with support from the Governance office, informs the nominator and liaises with relevant staff members to arrange for nominees to be  offered the award. Nominators will be informed of declined nominations/ requests to resubmit nominations the following year.


Following acceptance of an award, the names of honorary graduands or fellows will be noted at the next meeting of University Council and Senate
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