


LINCOLN BISHOP UNIVERSITY


EXTENSIONS FOR GOOD CAUSE
Request for an extension to the date of submission for an assessment


TO BE COMPLETED BY THE STUDENT

This section must be completed and the form returned with corroborating evidence extensions@lincolnbishop.ac.uk Please note that the inbox is only monitored Monday to Friday (except Bank Holidays).

Requests for extensions will only be considered if submitted at least 24 hours in advance of an assessment submission/presentation and with corroborating evidence attached. For example, for a deadline of 12 noon on 15 November, the request must be submitted before 12 noon on 14 November. See Appendix 1 for the definition of ‘good cause’.

	BGU ID NUMBER:
	

	FULL NAME (Please print)
	



	PROGRAMME
	
	SUBJECT
(if applicable)
	

	MODULE CODE
	
	MODULE TITLE
	



	MODULE TUTOR
	


	FULL TITLE OF ASSIGNMENT
	


	PUBLISHED DATE AND TIME OF SUBMISSION





	EXTENUATING CIRCUMSTANCES
You should provide an account of the circumstances that you wish to be considered. Your application will be treated in strict confidence.





	CORROBORATING EVIDENCE
You should send corroborating evidence with this form and provide brief details of the attachments here. You should note that requests will not normally be considered without corroborating evidence from a third party. 





	SIGNATURE
	


	DATE
	




On completion the form and evidence should be submitted to extensions@lincolnbishop.ac.uk
Appendix 1

Definition of ‘good cause’ (Academic Regulations, paragraphs 68 & 69)

The following are examples of ‘good cause’:

(A) Bereavement of close relative/significant other (including attendance at a funeral); a copy of the death certificate of a letter from an appropriate person confirming the details should be provided;
(B) Hospitalisation occurring at the time of the examination supported by a medical certificate issued by a medical practitioner or qualified counsellor;
(C) Serious short-term illness or accident (of a nature which in an employment context would have led to an absence on sick leave);
(D) Evidence of a long-term health condition worsening;
(E) Being unable to get to the examination because of the failure of properly made travel arrangements beyond the student’s control (corroborating evidence is required); and/or
(F) Exceptional personal circumstances

The following examples do not normally constitute ‘good cause’:

(A) Getting the time/date of the examination wrong or poor time management;
(B) Foreseeable disrupted travel arrangements;
(C) Commitments caused by family/friends (e.g. a family wedding or holiday);
(D) Work commitments (paid or otherwise) – students must be available during all of the teaching and assessment periods, including the reassessment period;
(E) Loss of work through not backing it up;
(F) Alleged medical conditions that are not verified by a proper and contemporaneous evidence of which occurred outside the assessment event for which the claim is being made;
(G) Minor illness or ailment which in a work situation would be unlikely to lead to absence from work;
(H) Holidays;
(I) Normal financial pressures; and/or
(J) Leaves insufficient time to upload to submission software



